Dear Volunteer Leader / Coordinator,
Re: Proposal for Mini Carnival for Elderly
The Elderly Sector Networking Group (ESN for short) is organizing a mini carnival for beneficiaries from various voluntary welfare agencies for elderly this coming December, tentatively planned on the 15/12/07, Saturday, from 2pm to 4.30pm.

The main objective of the carnival is to infuse a sense of togetherness as a community of volunteers serving the elderly sector, to promote sharing and learning among volunteers and beneficiaries alike, and to create awareness of and promote the volunteering work that is being carried out in the elderly sector.
It will be a fun and interactive event comprising of carnival stalls (food, craft and games), activities such as dog therapy and handicraft demonstrations, and last but not least, a mini concert.

We are hoping to engage volunteers and beneficiaries from your agency to participate not only as visitors to the carnival, but also to set up stalls, and showcase their talents during the concert.

As we are starting small but thinking big : ), as a start, we will like to invite around 10-15 beneficiaries from your agency to come down and enjoy the carnival. In addition, we will like to invite your volunteers to set up 1-2 stalls and put up 1-2 performance items during the concert. A reply form is attached for your completion.
We sincerely hope you and your fellow volunteers will join us in making the carnival a success and an enjoyable outing for the beneficiaries!

If you have any queries, please feel free to email me at sahoguang@yahoo.com. Thank you very much!

Yours sincerely,

SK

Carnival coordinator, ESN
5/5/07

Reply Form

Name of Agency:
_______________________

Contact person: 
_______________________ (please appoint a liaison for this event)

Contact person’s contact number: 
___________________

Contact person’s email address:

___________________________________

My agency will be participating in the carnival by:
(please tick accordingly)

· Bringing elderly to enjoy the activities (
No of elderly = ________

· Setting up stall(s) (
No of stalls = __________

Please provide a brief description of nature of stall(s):

__________________________________________________________________________________________________________________________________________________________________________________________________________________

· Performing in the mini concert (
No of items = _________

Please provide a brief description of the performance item(s):

__________________________________________________________________________________________________________________________________________________________________________________________________________________

Suggestions & contributions we’ll like to make:

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
